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DIRECTOR OF ECONOMIC DEVELOPMENT
SUN PRAIRIE, WISCONSIN
The City of Sun Prairie (35,895 pop.) is seeking candidates to lead the City’s
Economic Development Division. The Economic Development Director is the
key City contact and ambassador for facilitating new investment in the
community, from initial developer contact to ribbon cutting. If you enjoy being
part of a team that is used to getting things done, this is your opportunity.
Sun Prairie is a growing community in the thriving Madison metropolitan area
of Dane County. It is the second-most populous city in Dane County after
Madison. The City is well situated regionally, with excellent access to major
transportation routes and facilities. The City encompasses approximately 13
square miles and is adjacent to the City of Madison, is located just 10 miles
from Dane County Regional Airport and is 15 miles from the University of
Wisconsin.

Sun Prairie combines the convenience of a high-quality metropolitan lifestyle
with that of a close-knit, friendly community that is growing rapidly,
experiencing $100 million in private investment and an increase of 1,000 new
residents per year.
This position offers a fast-paced and satisfying work environment with plenty
of opportunity to affect meaningful and positive change in the community. The
Economic Development Director will be able to build skills and experience in
all facets of the economic development field while serving a community that is
enjoying significant levels of growth amid the fastest growing region in the
state.
The Department’s overall mission is to enhance and expand the local property
tax base by facilitating and promoting economic development opportunities.
The Director serves as the primary development advisor to the Community
Development Director and the City Administrator. The Director oversees a
staff of two full time employees and is appointed by the City Administrator.

FAMILY AND EDUCATIONAL OPPORTUNITIES
Sun Prairie is a family-oriented community with a high quality of life and outstanding educational choices. The public schools
attract new families and are a source of civic pride. The City’s high school is a modern facility constructed in 2010. A second high
school is under construction and is scheduled to open in 2022. (www.sunprairieschools.org). There are two parochial schools.
Sun Prairie is also home to the largest fitness and recreation facility in Wisconsin and includes an outdoor water park.

School Districts in Sun Prairie
9 Elementary Schools
2 Middle Schools
1 Upper Middle School
2 High Schools
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THE CITY’S HISTORY
Sun Prairie, Wisconsin resulted from a Presidential Commission. President Van
Buren commissioned a party of 45 men in 1837 to build a capitol for the Territory
of Wisconsin, inclusive of Augustus Bird on the team. The group left Milwaukee
and traveled for two weeks in the rain. In mid-June the group emerged at the edge
of the prairie, and with the sun shining for the first time in days, carved the words
"Sun Prairie" into a tree. Augustus’ son, Charles Bird, returned two years later and
became the first settler.
The Town of Sun Prairie was created in 1846, the Village of Sun Prairie was
established in 1868, and Sun Prairie was formally incorporated as a city through
an act of Wisconsin legislature in 1958.

CITY GOVERNMENT
Sun Prairie has a mayor-council form of government. The Mayor is a part-time
position and is elected at-large every odd-numbered year. Paul Esser was elected
mayor in 2015. The City Council consists of eight alderpersons, who along with
the Mayor, make up the Common Council. There are four aldermanic districts,
with two alderpersons per district, each serving for two-year terms over alternating
years.
Sun Prairie has a full-time City Administrator, who is responsible for the
administration of the city government in accordance with the policies established
by the Common Council. Other city officers consist of Director of Administrative
Services, Community Development Director, City Attorney, EMS Director, Director
of Public Services/City Engineer, and Police Chief. Fire services is provided by the
Sun Prairie Fire and Rescue Company.

NATURAL RESOURCES AND CULTURE
The landscape of Sun Prairie consists of beautiful rolling hills and plains, including
the Yahara River Valley. This area contains deep glacial deposits created by the
Wisconsin Glaciation.
Sun Prairie is warm and humid in the summers. The warmest average
temperature reaches 82 °F in July, while the coldest month has an average low of
9 °F in January.
Sun Prairie benefits from its proximity to Madison and the University of Wisconsin,
which provide many amenities, events, and attractions. Sun Prairie is the
birthplace of artist Georgia O'Keeffe.
Sun Prairie is known in the region for its high quality of life, its excellent parks and
recreation programs, historic downtown, its exceptional public school system, and
a progressive approach to the development and redevelopment of the community.
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BY THE NUMBERS:
Geographic Size: 13 square miles
Population: 35,895
Median Household Income

$80,908

Median Property Value: $264,867
Median Age: 36.5 years

Poverty Rate: 7.1%
Number of Employees employed in
Sun Prairie: 17,900

RACIAL MAKE-UP:
White: 75.1%, Black: 7.9%,
Asian: 6.8%, Hispanic 5.5%,
Two or more races: 3.8%,
American Indian: 0.6%,
Native Hawaiian and Other Pacific
Islander: 0.3%
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CITY OF SUN PRAIRIE - ORGANIZATIONAL CHART

COMMUNITY DEVELOPMENT DEPARTMENT ORGANIZATIONAL CHART

View Community
Development
Department Budget
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KEY EXPECTATIONS FOR THE
NEXT DIRECTOR OF ECONOMIC
DEVELOPMENT
The new Director will work with the Council, boards, and
community organizations to promote common development
goals, initiate and coordinate activities designed to create
jobs, new investment, and retain existing businesses. The
new Director will build relationships with contractors, private
sector developers, neighborhoods, citizens, and non-profit and
public organizations. The Director will be responsible for
engaging the community and supporting initiatives on
sensitive issues like workforce housing development. Sun
Prairie is a community of inclusion and encourages housing at
all price levels and types.
A long-term challenge is to identify desired commercial,
industrial, and tech opportunities in the face of rapidly
changing market forces and devising a strategy to pursue the
best options. Efforts to foster the growth and retention of
existing businesses will need to be a priority for the new
Director.
The Director position also provides coordinated, meaningful
services and programs to residents, businesses, development
prospects and other City departments that also maintain and
grow Sun Prairie’s quality of life.

EXAMPLES OF CURRENT AND
UPCOMING PROJECTS OF
INTEREST INCLUDE:
• Pending redevelopment projects recently approved for two
key redevelopment sites.
• Redevelopment of multiple sites downtown and along the W.
Main Street corridor – the City’s two primary redevelopment
areas.
• Development proposals within the Sun Prairie Business
Park.
• An upcoming community branding effort planned to kick off
in 2021.
• A housing needs assessment and strategy project that is
currently underway.
• Re-visioning of several largescale community events.
• The marketing and potential
sale of several City-owned
parcels within the community,
and
• Reformulating the City’s
development review and project
management processes,
including a Three-year strategy.
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THE NEW DIRECTOR WILL
ALSO:
• Act as a single point of contact or liaison for new businesses
and/or development projects considering locating in the City,
and coordinate with other Departments and Divisions as
needed to facilitate their recruitment and investment.
• Facilitate the approval of proposed developments and
ensure they align with the City’s goals and objectives.
• Coordinate with other Departments and Divisions as needed
to facilitate new developments and investments in the
community.
• Assist developers and business owners with site selection,
including marketing City-owned, developable properties.
• Conduct retention visits to better understand existing
business needs and work with departments to respond to
inquiries, resolve problems and identify available resources
when applicable.
• Assist in obtaining services and assistance for new and
existing businesses and industries. Research and
coordinate work between City departments and local
businesses to resolve problems and respond to inquiries.
• Serve as the primary staff liaison to the Community
Development Authority (CDA), and Joint Review Board
(JRB).
• Oversee and support the Business Improvement District
(BID) and Tourism Manager.

• Ensure the City delivers on deals in the current pipeline.
• Implement results of the housing study.
• Target business development aimed at diversifying a mix of
economic development projects.
• Build relationships with key external stake holders, host
listening sessions and develop a vision for the Economic
Development Division and customer engagement plan.
• Tell a better housing story by proactively educating the
community about all housing options, and
• Attract more woman-owned and minority businesses.
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IDEAL CANDIDATE ATTRIBUTES
The ideal candidate will be accessible, approachable, assertive, goal oriented,
at ease with public speaking, and a clear and concise writer.
The ideal candidate will also be a polished professional, possess an optimistic
attitude and have strong interpersonal skills with a demonstrated ability to
engage people, create networks, and lead teams. Being an active listener and
facilitator is necessary to shepherd multidepartment and controversial projects
at public meetings in a positive manner. Strong skills in project management
are essential.
Earning the trust of key individuals and organizations is needed to leverage
cooperation, grant funds, sponsorships, support, and other opportunities to
further economic development programs. Reaching out and creating multiple
external and internal stakeholder relationships with business leaders, boards
and commissions, the City Council, and interdepartmental colleagues needs to
come naturally.
Active inquiry, design thinking, and getting buy-in with a continuous
improvement mindset across boundaries is needed to grow an idea and lead a
team to accomplish.
Being a leader in project management, assessment, strategic thinking, and
change management is essential in creating attainable goals that are not just
measures of activity yet will create well-integrated outcomes with Sun Prairie’s
overall goals. This means having the wisdom to mold, re-design, or pass up
opportunities that are inconsistent. This skill requires keen analytical insight in
evaluating requests for economic assistance and having extensive knowledge
of public finance, land development and real estate.
Further, the ideal candidate will help the community identify Sun Prairie’s
economic development focus and follow-through with development goals to
shepherd/facilitate project approvals until 100% project completion is achieved.

THE SUCCESSFUL CANDIDATE IS REQUIRED TO HAVE:
• Bachelor’s Degree in economic development, marketing, urban planning, business administration, economics, finance, public
policy, or a related field.
• Seven (7) years of progressively responsible economic development or planning experience. Any additional years and private
sector experience are a plus.
• Thorough knowledge of modern principles and practices of economic development administration and programs including
incentives and development agreements.
• Thorough knowledge of public relations and promotional techniques.
• Knowledge of research methods and statistical techniques used in economic development programs.

• Demonstrated ability to employ economic and financial models and technical analyses to support recommendations.
• Supervisory experience using collaborative
management principles.
• Knowledge of systems and inequities as they relate to
diversity and inclusion.
• Experience representing organizations that require
active listening and public speaking/presentations.
• Demonstrated success in attracting small, medium and
large businesses.
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PREFERENCE WILL BE GIVEN TO CANDIDATES WHO ALSO HAVE:
• Certified Economic Developer Designation (CEcD), Professional Community and Economic Developer Designation (PCED), or
Economic Development Finance Professional Designation (EDFP) certification.
• Having a combination of transformational and participative management styles with the ability to work across departmental
disciplines while employing servant leadership and collaboration principles is preferred.
• Demonstrated ability to establish and maintain effective working relationships with elected officials, department and division
heads/staff, business representatives, community stakeholders, outside governmental agencies, local media, and the general
public.
• Demonstrated emotional intelligence and an ability to communicate clearly and persuasively to build strong working
relationships.
• Impeccable Integrity, leading by example, and an energetic style.
• Spanish speaking ability.
Starting salary is $90,000 to $100,000, DOQ with excellent fringe benefits, including access to an employee wellness clinic,
workout room, paid parental and caregiver leave, and the Wisconsin Retirement System (WRS). The City will pay reasonable
relocation expenses. The City of Sun Prairie is committed to advancing equity, honoring our diverse identity, and creating an
inclusive culture.
Apply at www.govhrjobs.com with résumé, cover letter, and contact information for five professional references by May 24, 2021
to the attention of Ryan Cotton, Vice President, GovHRUSA, 630 Dundee Road, #130, Northbrook, IL 60062.
rcotton@govhrusa.com, Tel: 847-380-3240. Sun Prairie website: www.cityofsunprairie.com
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